
	First 24 hours Assessment (form A)
	Date & Time of Assessment:

	Overseas Branch response capacity self-assessment form 

	

	1 Name of Overseas Branch 
	
	

	2 Branch office
‘  No damage
‘  Minor damage (safely occupied)
‘  Moderate damage (not safely occupied)
‘  Destroyed
	

	3 Human resources 
Estimate/explain availability after the emergency


	Volunteers
	Staff
	Other

	
	
	
	

	4 Ability to fund the response operation
Including accessibility of banks



	Hours/days
	Week(s)
	Month(s)

	
	
	
	

	5 Telecommunications 
Describe conditions:
‘   Fully operational
‘  Partially operational
‘   Not operational
	Land line
	Mobile /SMS /Whatsapp
	HF/ VHF/ SatPhone 

	
	
	
	

	6.a Warehousing and relief goods
Describe conditions:
‘   Fully operational
‘   Partially operational
‘   Not operational
	

	6.b Do you have stocks available to meet current beneficiary needs?
Including volunteer / staff equipment


	

	6.c  If yes, for how many people and for how long?



	

	7 Coordination and actions of external stakeholders
Describe coordination mechanisms and focus of activities (sectors) of other stakeholders




	National / local government EOC
	UN Agencies & other international NGOs
	National / local NGOs or organisations

	
	
	
	

	8 Are there any safety or security issues to highlight?



	In general, before the disaster
	Specifically during and after the disaster

	
	
	

	9 Other
For example: fleet status.


	




	First 24 hours Assessment (form B)
	Date & Time of Assessment

	Rapid field assessment form

	

	1 Disaster type

	

	2 Total affected area(s)
Names of areas & approx. number of affected individuals or households (please specify)

	

	3 Communities assessed THIS assessment
Names of areas & approx. number of affected individuals or households (please specify)

	

	4 Name of contact persons per community and contact info:



	

	5 Persons 



	# Injured
	# Dead
	# Missing

	
	
	
	

	6 Homes affected



	# Minor damage
	# Moderate damage
	# Destroyed

	
	
	
	

	7 # of families
(currently known and/or projected)


	Displaced
	Evacuated

	
	
	

	8 How are people being sheltered?
Shelter /host families /camps /other



	

	9 Status of roads/best way to access affected area



	

	10 Conditions/access of (as applicable): 
• Airport
• Seaport
• Bridges 
• Water facilities 
• Sewage systems 
• Electricity
• Telephones / internet
• Schools
• Health facilities


	
	11 Specific concerns for:
Hazardous materials /Toxic spills
Oil spills /Other:

	
	
	

	12 General damage to buildings and functionality of shops & services




	



